
1  

 

 

 

PMLAPOLICY 
 
 

FOCUS STOCK BROKERS LIMITED 
 

 

 

 

 

STOCK BROKER WITH NSE, BSE 
 
 

DP WITH CDSL 
 
 

PORTFOLIO MANAGER 
 
 

POP WITH PFRDA 
 

 

 

 

 

CORPORATE OFFICE: 

1C/13RAJNIGANDHA BUILDING, NEW 

ROHTAK ROAD NEW DELHI – 110005. 

 

 

OFFICE LANDLINE’S : 011-28711080/41925330 

 

EMAIL ID: FOCUSSTOCK2009@GMAIL.COM 

 

WEBSITE: WWW.NIVESHAK.COM 



PMLA Policy DB (International) Stock Brokers Limited 

Version: 2023.01 

 

 

Introduction of DB (International) Stock Brokers Limited 
 

DB (International) Stock Brokers Limited (DB) is a member of National Stock 

Exchange of India Limited, BSE Limited and Multi Commodity Exchange of India 

Limited (MSEI) having SEBI Regn No. INZ000179035. DB is also a depository 

Participant of CDSL vide SEBI Regn No. : IN-DP-CDSL-266-2004. 

 

This Anti-Money-Laundering (AML) policy has been prepared in accordance 

Prevention of Money Laundering Act, 2002 (PMLA Act). This policy also takes into 

account the provisions of PMLA Act, Master circular issued by SEBI on February 03, 

2023 and rules laid down by FIU. 

Focus Stock Brokers Limited

Focus Stock Brokers Limited

Focus Stock Brokers Limited  is a member of National Stock Exchange of India Limited 
andBSE Limited having SEBI Regn No. INZ000288836. Focus Stock Brokers Limited is 
also a depository Participant of CDSL vide SEBI Regn No. : IN-DP-701-2022.

along with the Amendment to Guidelines on Anti-Money Laundering (AML) Standards 
and  Combating  the  Financing  of  Terrorism  (CFT)  /Obligations  of  Securities Market 
Intermediaries under the Prevention of Money-laundering Act, 2002 by SEBI Circular no : 
SEBI/HO/MIRSD/MIRSDSECFATF/P/CIR/2023/091 dated 16.06.2023

A
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COMPLIANCE UNDER 

PREVENTION OF MONEY 

LAUNDERING ACT 

 
FOCUS STOCK BROKERS LIMITED had designed this Policy of PMLA and effective 

AML program to prohibit and actively prevent the money laundering and any activity that 

facilitates money laundering or the funding of terrorist or criminal activities or flow of illegal 

money or hiding money to avoid paying taxes. Money laundering is generally defined as 

engaging in acts designed to conceal or disguise the true origins of criminally derived 

proceeds so that the unlawful proceeds appear to have derived from legitimate origins   or 

constitute legitimateassets. 
 
 

This policy provides a detailed Account of the procedures and obligations to be followed to 

ensure compliance with issues related to KNOW YOUR CLIENT (KYC) Norms, ANTI 

MONEY LAUNDERING (AML), CLIENT DUE DILIGENCE (CDD) and COMBATING 

FINANCING 

OF TERRORISM (CFT). This policy specifies the need for additional disclosures to be 

made by the clients to address concerns of Money Laundering and Suspicious transactions 

undertaken by clients and reporting to FINANCE INTELLIGENT UNIT (FIU- IND). 

These policies are applicable to both Branch and Head office Operations and are reviewed 

from time totime. 

 
 

Financial Intelligent Unit (FIU): 

The government of India set up Financial Intelligent Unit -India (FIU) on 18th November 

2004 as an independent body to report directly to the Economic Intelligence council (EIC) 

headed by the Finance Minister. FIU-IND has been established as the central national 

agency responsible for receiving, processing, analyzing and disseminating information 

relating to suspect financial transaction. FIU-IND is also responsible for coordinating and 

stretching efforts of national and international intelligence and enforcement agencies in 

pursuing the global efforts against Money laundering and related Crimes. 

 
 

The Prevention of Money Laundering Act, 2002 (PMLA): 

The Prevention of Money Laundering Act, 2002 (PMLA) has been brought into force with 

effect from 1st July, 2005. Necessary Notifications / Rules under the said Act have been 

published in the Gazette of India on 1st July 2005 by the Department of Revenue, Ministry 

of Finance, and Government ofIndia. 
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As per PMLA, every banking company, financial institution (which includes Chit Fund 

company, a co-operative bank, a housing finance institution and a non-banking financial 

company) and Intermediary (which includes a Depository Participants, Stock-broker, sub-

broker, share transfer agent, banker to an issue, trustee to a trust deed, registrar to an issue, 

merchant banker, underwriter, Portfolio Manager, Investment adviser and any other 

intermediary associated with securities market and registered under section 12 of the 

Securities and Exchange Board of India Act, 1992) shall have to maintain a record of all 

the transactions, the nature and value of which has been prescribed in the Rules notified 

under the PMLA. For the purpose of PMLA, transactionsinclude: 

1. All cash transactions of the value of more than Rs.10 Lakhs or its equivalent in 

foreign currency. 

2. All series of cash transactions integrally connected to each other, which have been 

valued below Rs.10 Lakhs or its equivalent in foreign currency, such series of 

transactions within one calendarmonth. 

3. All suspicious transactions whether or not made in cash and including, inter-alia, 

credits or debits into from any non-monetary account such as Demat account, 

security account maintained by the registeredintermediary. 

“Suspicions Transactions” means a transaction whether or not made in cash which to a 

person acting in good faith– 

(a) Gives rise to a reasonable ground of suspicion that it  may involve the  proceeds  of 

crime;or 

(b) Appears to be made in circumstances of unusual or unjustified complexity;or 

(c) Appears to have no economic rationale or bonafidepurpose. 
 

 

PRINCIPLE OFFICER 

Mr. Ramesh Kumarhas been appointed as “Principal Officer” under the provisions of the 

PMLA. 

Responsibilities: 

The Principal Officer will ensure that: 

a. The Board approved AML Program is implementedeffectively. 

b. The data generated based on set parameters is downloaded timely to enable us  to 

analyze the data and report transactions of suspicious nature to FIU-IND directly. 
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c.  The Company responds promptly to any request for information, including KYC 

related information maintained by us, made by the regulators, FIU-IND and other 

statutory authorities. 

d.  The employees are trained to address issues regarding the application of the 

PMLA. 

e. The Staff selection and training process complies with the PMLAPolicy. 

f. Any other responsibilities assigned by top management or any other Official 

authorized by top management from time totime. 

 
 

DESIGNATED DIRECTOR 

To prevent and control Money Laundering, we have appointed “Designated Director” in 

terms of Money Laundering Act, 2002 and the same were intimated to FIU-DIRECTOR, 

Jeevan Bharati Building,Connaught Place, New Delhi-110001, INDIA. 

Our Designated director is responsible to ensure overall compliance with the obligations 

imposed under chapter IV of the Act and the Rules. 

 

Mr. Siddhant Mantryhas been appointed as “Designated Director” under the provisions 

of the PMLA. 

 
 

CLIENT DUE DILIGENCE PROCESS 

CDD Process - General is consist of the following: 

− Ensure that KYC Norms are strictly followed and all the information provided in the 

KYC form are obtained and filledup. 

− Obtain sufficient information in order to identify persons who beneficially own or 

control securities account. Whenever it is apparent that the securities acquired or 

maintained through an account are beneficially owned by a party other than the 

client, that party should be identified using client identification and verification 

procedures. The beneficial owner is the natural person or persons who ultimately 

own, control or influence a client and/or persons on whose behalf a transaction is 

being conducted. It also incorporates those persons who exercise ultimate effective 

control over a legal person orarrangement. 

− Verify the customer’s identity using reliable, independent source documents, data or 

information. 

− Identify beneficial ownership and control, i.e. determine which individual(s) 

ultimately own(s) or control(s) the customer and/or the person on whose behalf a 

transaction is beingconducted. 
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− Verify the identity of the beneficial owner of the customer and/or the person on 

whose behalf a transaction is being conducted, corroborating the information 

provide in relation to (c);and 

− Conduct ongoing due diligence and scrutiny, i.e. perform ongoing scrutiny of the 

transactions and account throughout the course of the business relationship to ensure 

that the transactions being conducted are consistent with the registered 

intermediary’s knowledge of the customer, its business and risk profile, taking into 

account, where necessary, the customer’s source offunds 

 
 

POLICY FOR ACCEPTANCE OF CLIENT: 

The policy is to enable customer due diligence on a risk sensitive basis depending on the 

type of customer business relationships or transactions. Accordingly the following 

safeguards are to be followed while accepting the clients. 

− No account is opened in a fictitious/ benami name or on an anonymousbasis 

− Risk Perception: Based on client’s location, nature of business activity, trading 

turnover, manner of making payment for transactions undertaken, clients should be 

classified into low, medium and high risk category. Though as per guidelines 

issued by SEBI and practiced by the company this system of making payments to 

and for receiving payments from, clients is through banking channels only and in 

the manner specified, the following points are to beensured. 

− No payment in cash is either accepted or made to theclient. 

− Include this in “Do’s and ‘Don’ts’ issued in writing to the clients as part of client 

registration 

− Discourage payment by clients by DD. In exceptional cases DD’s may be accepted if 

the same is accompanied by documentary evidence such as bank statement and 

cheque. 

− Ensure that the internal control policy in this regard are strictlyfollowed 

− Ensure that no account is opened where the intermediary is unable to apply 

appropriateclientsduediligencemeasures/KYCpolicies.Suchcasesarewhere: 

o It is not possible to ascertain the identity of the client 

o Information provided is suspected to be non-genuine. 

o It appears that client does not co-operate by providing full and complete 

information 

− Ensure that identity of the client does not match with any person having known 

criminal background or is not banned in any other manner. An adequate system to 

prevent the entry of any suspended / debarred PAN No. into oursystem. 
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− The following are considered as Clients Special Category (CSC) and in respect of 

all them utmost care should be taken to clearly identify the client before the account 

is opened. The category of clients referred to hereinare: 

(a) Nonresidentclients 

(b) High net worthclients, 

(c) Trust, Charities, NGOs and organizations receivingdonations 

(d) Companies having close family shareholdings or beneficialownership 

(e) Politically exposed persons (PEP) of foreignorigin 

(f) Current / Former Head of State, Current or Former Senior High profile 

politicians and connectedpersons) 

(g) Companies offering foreign exchangeofferings 

(h) Clients in high risk countries (where existence/effectiveness of money 

laundering control is suspect, where there is unusual banking secrecy, 

countries active in narcotics production, countries where corruption (as per 

transparency International Corruption Perception Index) is highly prevalent, 

Countries against which government sanctions are applied, Countries 

reputed to be any of the following – Havens/ sponsors of international 

terrorism, offshore financial centers, tax haven, countries where fraud is 

highlyprevalent. 

(i) Non face to faceclients 

(j) Clients with dubious reputation as per public information availableetc. 

− As far as possible reference and confidential report about the genuineness of the 

client should be obtained from the client’s bankers in respect of all cases other than 

(e),(g),(h),(i) and(j) 

− In respect of those listed as (e), (g), (h), (i) and (j) avoid dealing with them and do 

not open any account forthem. 

− As far as possible and except where it is unambiguously made known that the 

voluntary donations and other receipts of the Trust/Charitable Organizations/NGO 

are from genuine sources and not from unidentified or fictitious person, no  account 

of trust/ charitable organization/NGO should beopened. 

 
 

CLIENT IDENTIFICATION PROCEDURE: 

As per code of conduct for Stock Broker in SEBI (Stock Brokers and Sub-brokers) 

Regulations, 1992, SEBI Master Circular No. CIR/ISD/AML/3/2010 dated December 31, 

2010 and SEBI circular CIR/MIRSD/2/2013 dated January 24, 2013, all SEBI registered 
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i. For clients other than individuals or trusts: Where the client is 

a person other than an individual or trust, viz., company, 

partnership or unincorporated association/body of individuals, 

the intermediary shall identify the beneficial owners of the client 

and take reasonable measures to verify the identity of such 

persons, through the following information: 

 

aa)    The identity of the natural person, who, whether acting 

alone or together, or through one or more juridical 

person, exercises control through ownership or who 

ultimately has a controlling ownership interest. 

 

Explanation: Controlling ownership interest means ownership 

of/entitlement to: 

 

i. more than 10% of shares or capital or profits of the 

juridical person, where the juridical person is a company; 

 

ii. more than 15% of the capital or profits of the juridical 

person, where the juridical person is a partnership; or 

 

iii. more than 15% of the property or capital or profits of the 

juridical person, where the juridical person is an 

unincorporated association or body of individuals. 

 
bb)     In cases where there exists doubt under clause (aa) above 

as to whether the person with the controlling ownership 

interest is the beneficial owner or where no natural person 

exerts control through ownership interests, the identity of 

the natural person exercising control over the juridical 

person through other means. 

 

Explanation: Control through other means can be exercised 

through voting rights, agreement, arrangements or in any other 

manner. 

 

cc)       Where no natural person is identified under clauses (aa) 

or (bb) above, the identity of the relevant natural person 

who holds the position of senior managing official. 

 

ii. For client which is a trust: Where the client is a trust, the 

intermediary shall identify the beneficial owners of the client and 

take reasonable measures to verify the identity of such persons, 

through the identity of the settler of the trust, the trustee, the 

Focus Stock Brokers Limited
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protector, the beneficiaries with 10% or more interest in the trust 

and any other natural person exercising ultimate effective control 

over the trust through a chain of control or ownership. 

 

Where the client is a non-profit organisation, the intermediary 

shall register the details of a client, on the DARPAN Portal of 

NITI Aayog, if not already registered, and maintain such 

registration records for a period of five years after the business 

relationship between a client and the registered intermediary has 

ended or the account has been closed, whichever is later. 

 

iii. Exemption in case of listed companies: Where the client or the 

owner of the controlling interest is a company listed on a stock 

exchange, or is a majority-owned subsidiary of such a company, 

it is not necessary to identify and verify the identity of any 

shareholder or beneficial owner of such companies. 

 
iv. Applicability for foreign investors: Intermediaries dealing with 

foreign investors‟ may be guided by the clarifications issued vide 

SEBI circulars CIR/MIRSD/11/2012 dated September 5, 2012 

and CIR/ MIRSD/ 07/ 2013 dated September 12, 2013, for the 

purpose of identification of beneficial ownership of the client. 

 
v. The compliance of the aforementioned provision on 

identification of beneficial ownership shall be monitored by 

Board of Directors of DB. 

 

(d) Verify the identity of the beneficial owner of the client and/or the person 

on whose behalf a transaction is being conducted, corroborating the 

information provided in relation to (c) 

 

(e) Understand the ownership and control structure of the client; 

 

(f) Conduct ongoing due diligence and scrutiny, i.e. Perform ongoing 

scrutiny of the transactions and account throughout the course of the 

business relationship to ensure that the transactions being conducted are 

consistent with the Db (International) Stock Brokers Limited knowledge 

of the client, its business and risk profile, taking into account, where 

necessary, the client‟s source of funds; and 

 
(g) We shall periodically update all documents, data or information of all 

clients and beneficial owners collected under the CDD process. 

 
 

2.2.2 Policy for acceptance of clients: 

 

Focus Stock Brokers Limited

Focus Stock Brokers Limited

Conduct ongoing due diligence and scrutiny, i.e. Perform ongoing 
scrutiny of the transactions and account throughout the course of the 
business relationship to ensure that the transactions being conducted 
are consistent with the Focus Stock Brokers Limited knowledge of 
the client, its business and risk profile, taking into account, where 
necessary,the client‟s source of funds; and
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through the identity of the settler of the trust, the trustee, the protector, the 

beneficiaries with 15% or more interest in the trust and any other natural person 

exercising ultimate effective control over the trust through a chain of control or 

ownership. 

 
 

iv. Politically Exposed Persons 

To identify & determine through risk management system whether the client or 

potential client or the beneficial owner of such client is a politically exposed 

person. Such procedures shall include seeking relevant information from the client, 

referring to publicly available information or accessing the commercial electronic 

databases of PEPS. Further, the enhanced CDD measures as outlined    in clause 

5.5 shall also be applicable where the beneficial owner of a client is a PEP. 

In case of client being a PEP, in order to establish business relationship it would  be 

necessary to obtain approval from senior management. Where a client has been 

accepted and the client or beneficial owner is subsequently found to be, or 

subsequently becomes a PEP, the company shall obtain senior management 

approval to continue the businessrelationship. 

The Company  will also take reasonable measures to verify the sources of funds  as 

well as the wealth of clients and beneficial owners identified asPEP”. 

 
 

v. For ForeignInvestors 

The Company dealing with foreign investors’ viz., Foreign Institutional Investors, 

Sub Accounts and Qualified Foreign Investors for the purpose of identification of 

beneficial ownership of the client, it will follow the risk based due diligence 

approach as prescribed by SEBI Master Circular on AML  No. 

CIR/ISD/AML/3/2010 dated December 31, 2010. Also, they shallconduct ongoing 

client due diligence based on the risk profile  and financial position of  the clients 

as prescribed in Annexure A of SEBI Circular CIR/MIRSD/ 11 /2012 dated 

September 5,2012. 

 
 

Further the company will also adhere following while identifying the clients: 

1. Maintenance of updated list of individuals / entities subject  to  various sanctions

 / measures available from the site 

http:www.un.org/sc/committees/1267/consolist.shtml and to regularly scan all 

existing accounts to ensure that no account is held by any of the entities or 

individuals included in the above list. 
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2. For customers that are natural persons, it is required to obtain sufficient 

identification data to verify the identity of the customer, his address/location, and 

also his recent photograph. For customers that are legal persons or  entities, it is 

required to (i) verify the legal status of the legal person/ entity through proper and 

relevant documents (ii) verify that  any  person purporting to act on behalf of the 

legal person/entity is so authorized and identify and verify the identity of that 

person, (iii) understand the ownership and control structure of the customer and 

determine who are the natural persons who ultimately control the legal person. 

Customer identification requirements in respect of a few typical cases, especially, 

legal persons requiring an extra element ofcaution. 

 
 

3. In the event of matching any particulars of designated individuals/entities, we 

will inform the full particular of the funds, financial assets or economic resources 

or related services held in the form of securities, within 24 hours to the joint 

secretary (IS.I) Ministry of Home Affairs, at a given fax / phone  number and 

email id and will also send the same to the email id and address of SEBI. 

4. In the event of matching the details beyond doubt, we will prevent the persons 

from conducting any further financial transactions under intimation to the above 

mentioned authorities and will file STR to FIU, IND, covering all transactions. 

5. The ‘Know your Client’ (KYC) policy is clearly defined and adopted under the 

supervision of PrincipalOfficer. 

6. We have been identifying the client by using reliable sources including 

documents / information, in person verification,etc. 

7. We have seen each original document prior to acceptance of a copy and same be 

stamped “Verified with the original”. The information collected by us is enough 

to satisfy competent authorities (regulatory / enforcement authorities) in future 

that due diligence was observed by us in compliance with the Guidelines. 

8. We have been noting failure by prospective client to provide satisfactory 

evidence of identity and same to be reported to the higher authority within the 

organization. 

 

Reliance on third party for carrying out Client Due Diligence (CDD) 

i. We may rely on a third party for the purpose of (a) identification and 

verification of the identity of a client and (b) determinationof whether the 
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Client is acting on behalf of a beneficial owner, identification of the beneficial 

owner and verification of the identity of the beneficial owner. 

ii. SuchrelianceshallbesubjecttotheconditionsthatarespecifiedinRule9 

(2) Of the PML Rules and shall be in accordance with the regulations and 

circulars/ guidelines issued by SEBI from time to time. 

 
 

RISK BASED CLIENT CATEGORIZATION: 

− Each client will be marked into 3 categories, High Risk, Medium Risk and Low 

Risk from the point of view of the anti-money laundering laws.  The categorization 

will  be made based on the following parameters/ factors of riskperception: 

a) High Net-worth Clients 

b) Trusts/ NGOs / Charities receiving donations 

c)Companies having close familyshareholdings 

(The above are considered of High Risk as per SEBI guidelines) 

− The other parameters are nature of business activity, trading turnover, manner of 

making payment etc. Provision will be made in the back office software for noting 

categorization of each client. The high-risk client will require regular KYCupdate. 

− The clients will be placed under low, medium and high-risk category based on their 

turnover per day. Corporates / HNIs having respectable social and  financial standing, 

− Clients who make payment on time and take delivery of shares can be considered as 

Low Risk clients. Intra-day clients or speculative clients whose turnover is not in line 

with the Financials declared are considered as Medium Risk clients. Clients doing 

large activity in dormant account, trading on a regular basis in illiquid scrips in large 

volume and quantity, those who have defaulted in the past and have suspicious 

background are to be considered as High riskclients. 

 
 

MONITORING OF TRANSACTIONS: 

− Regular monitoring of transactions is required for ensuring effectiveness of  the Anti-

Money Launderingprocedures. 

− Special attention required to all complex, unusually large transactions / patterns 

which appear to have no economicpurpose. 

− Internal threshold limits are set to specify for each class of client's accounts and   pay 

special attention to the transaction, which exceeds theselimits. 
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− All records of transaction is preserved and maintained in terms of the PMLA 2002 

and that transaction of suspicious nature or any other transaction notified under 

section 12 of the act is reported to the appropriateauthority. 

− All Suspicious transactions to be regularly reported to the higher authorities / head of 

the department. Further the Compliance Department should randomly examine 

selected transaction undertaken by clients to comment on their nature i.e.whether they 

are in the suspicious transactions ornot. 

 
 

SUSPICIOUS TRANSACTIONS 

− Suspicious transactions involve funds which are derived from illegal activities or are 

transactions that are intended/ conducted in order to hide or disguise funds or assets 

derived from illegal activities (including, without limitation, the ownership, nature, 

source, location, or control of such funds or assets) as part of a plan to violate or 

evade any law or regulation or to avoid any transaction reporting requirement under 

thelaw; 

− The transaction has no business or apparent lawful purpose or is not the sort in which 

the particular customer would normally be expected to engage, and the financial 

institution knows of no reasonable explanation for the transaction after examining the 

available facts, including the background and possible purpose of  thetransaction. 

− Criteria giving rise tosuspicion: 

− It is difficult to define exactly what constitutes suspicious transactions and as such 

given below is a list of circumstances where transactions may be considered to be 

suspicious in nature. This list is only inclusive and not exhaustive. Whether a 

particular transaction is actually suspicious or not will depend on the background, 

details of the transactions and other facts andcircumstances. 

1. Complex /unusually large transactions/ patterns which appear to have no economic 

purpose. 

2. Client having suspicious background or links with knowncriminals 

3. Clients whose identity verification seems difficult. 

E.g.: 

i. False identificationdocuments 

ii. Identification documents which could not be verified within reasonabletime 

iii. Non face to faceClient 

iv. Doubt over the real beneficiary of theaccount 

v. Accounts opened with names very close to other established businessentities. 
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4. Client appears not toco-operate. 

5. Use of different accounts by Clientalternatively. 

6. Sudden activity in dormantaccounts 

7. Multipleaccounts 

i. Large number of account having a common account holder, authorized signatory 

with norationale 

ii. Unexplained transfers between multiple accounts with norationale 

8. Asset management services for clients where the sources of funds is not clear or not 

in keeping with the clients’ apparent standing/businessactivity 

9. Substantial increase in business without apparent cause (Unusual activity compared 

to pasttransactions) 

10. Activity materially inconsistent with what would be expected from declared 

business 

11. Inconsistency with clients apparent financialstanding 

12. In any account circulartrading 

13. Unusual transactions by Clients of Special Category (CSCs) and business 

undertaken by shell corporations, offshore banks/financial services, businesses 

reported to be in the nature of export-import of smallitems 

14. A transaction which gives rise to a reasonable ground of suspicion that it may 

involve the proceeds ofcrime. 

15. A transaction which appears to be a case of insidertrading 

16. Transactions that reflect likely marketmanipulations 

17. Suspicious off markettransactions 

18. Value of transaction just under the reporting threshold amount in an apparent 

attempt to avoidreporting 

19. Inconsistency in the payment pattern by theclient 

20. Trading activity in account of high risk clients based on their profile, business 

pattern and industrysegment 

21. Accounts based as ‘passed through’. Where no transfer of  ownership  of securities 

or trading is occurred in the account and the account is being used only for funds 

transfers / layeringpurposes. 

22. Large deals at prices away from themarket 

23. Suspicious off markettransactions 



13  

 

 

 
 

24. Purchases made in one client’s account and later on transferred to a third party 

through off market transactions through DPAccounts; 

25. Multiple transactions of value just below the threshold limit specified in PMLA so 

as to avoid possiblereporting; 
 
 

Submission of Suspicious Transactions Reports: 

Submission of such reports shall be made within the time limit prescribed as follows :- 

− Suspicious transaction reports shall be submitted in writing or by fax or electronic 

mail within three working days from the date of occurrence of thetransactions. 

− Any suspicion transaction needs to be notified immediately to the “Designated 

Principal Officer”. The notification may be done in the form of a detailed report with 

specific reference to the client's transactions and the nature or reason of suspicion. 

However, it should be ensured that there is continuity in dealing with the client as 

normal until told other wise and the client should not be told of the report 

orsuspicion. 

− In exceptional circumstances, consent may not be given to continue to operate the 

account, and transactions may be suspended, in one or more jurisdictions concerned 

in the transaction, or other actiontaken. 

 
 

RECORD KEEPING 

For the purpose of the record keeping provision, we should ensure compliance with the 

record keeping requirements contained in the SEBI Act, 1992, Rules and Regulations made 

there-under, PLM act, 2002 as well as other relevant legislation, Rules, Regulations, 

Exchange Bye-laws and Circulars. Records to be maintained should be sufficient to permit 

reconstruction of individual transactions (including the amounts and type of currencies 

involved, if any) so as to provide, if necessary, evidence for prosecution of criminal 

behavior. Should there be any suspected drug related or other laundered money or terrorist 

property, the competent investigating authorities would need to trace through the audit trail 

for reconstructing financial profile of the suspect's account. To enable this reconstruction, 

Organization should retain the following information for the accounts of their customers in 

order to maintain a satisfactory audit trail. 

a. The beneficial owner of theaccount; 

b. The volume of the funds flowing through theaccount; 

c. The origin of thefunds; 

d. The form in which the funds were offered or withdrawn, e.g. cash, cheques,etc; 

e. The identity of the person undertaking thetransaction; 
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f. The destination of thefunds; 

g. The form of instruction andauthority. 

Organization should ensure that all client and transaction records and information are made 

available on a timely basis to the competent investigating authorities. 

 
 

MAINTENANCE / RETENTION OF THE RECORDS: 

Following are the Document Retention Terms should be observed: 

1. All necessary records on transactions, both domestic and international, should be 

maintained at least for the minimum period of FIVE YEARS (5) from the date of 

cessation of the transaction. 

2. Records on customer identification (e.g. copies or records of official identification 

documents like passports, identity cards, driving licenses or similar documents), 

account files and business correspondence should also be kept for the FIVE  

YEARS (5) from the date of cessation of thetransaction. 

3. Records shall be maintained in hard and softcopies. 

4. In situations where the records relate to on-going investigation or transactions, 

which have been the subject of a suspicious transaction reporting, they should be 

retained until it is confirmed that the case has beenclosed. 

 
 

EMPLOYEES HIRING, EMPLOYEES TRAINING AND INVESTOR EDUCATION: 

Hiring of Employees 

We have adequate screening procedures in place to ensure high standards when hiring 

employees. Having regard to the risk of money laundering and terrorist financing  and the 

size of the business, we ensure that all the employees taking up such key positions  are 

suitable and competent to perform their duties. The Company HR is instructed to cross 

check all the references and should take adequate safeguards to establish the authenticity 

and genuineness of the persons before recruiting. The department should obtain the 

followingdocuments: 

1. Photographs 

2. Proof ofaddress 

3. Identity proof 

4. Proof of EducationalQualification 
 

 

Training On Prevention of Money Laundering 
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The Company shall provide anti-money laundering training to all its new employees  at  the 

time of joining the organization and updates would be provided on periodic basis initially 

half yearly / yearly basis to its all employees. The training shall review applicable money 

laundering laws and recent trends in money laundering activities as well as the Company’s 

policies and procedures to combat money laundering, including how to recognize and 

report suspicioustransactions. 

 
 

Investor Education 

As the implementation of AML / CFT measures being sensitive subject and requires us to 

demand and collect certain information from investors which may be of personal in nature 

or has hitherto never been called for, which information include documents evidencing 

source of funds / income tax returns / bank records etc. and can sometimes lead to raising 

of questions by the client with regard to the motive and purpose of collecting such 

information. There is, therefore, a need for us to sensitize the  clients about these 

requirements, as the ones emanating from AML and CFT framework. We  shall circulate 

the PMLA Circulars and other specific literature/ pamphlets etc. so as to educate the client 

of the objectives of the AML/CFT program. The same shall also be emphasized on, in the 

Investor Awareness Programs conducted by us at frequent  intervals of time. The 

importance of the same is also made known to them at the time of opening the Account. 

 
 

REPORTING (DISCLOSURE) OF SUSPICIOUS ACTIVITY 

The ‘Principal Officer’ shall report the information relating to suspicious transactions to 

the Director, Financial Intelligence Unit-India (FIU-IND) at the following address as may 

modified by the SEBI from time to time: 

Director, FIU-IND, 

Financial Intelligence Unit-India, 
6th Floor, Tower-2, 

Jeevan Bharati Building, 

Connaught Place, 

New Delhi-110001, INDIA 

 

The reporting requirements and formats specified by FIU from time to time. If any 

employee suspects or has reasonable ground to believe that a customer is involved in 

money laundering must promptly be reported to the Principal Officer. It should be ensured 

that the securities or money pertaining to suspicious trades should not be returned. 

However, the relevant authorities should be consulted in determining what action should 

be taken. The principal officer shall also report transactions “legally connected” 

“transactions remotely connected or related to suspicious transactions. No restrictions 

should be put on operations in the accounts where an STR has been  made. 

Alldirectors,officersandemployees(permanentandtemporary)areprohibitedfrom 



disclosing (“tipping off”) the fact that a STR or related information is being reported or provided to the 
FIU-IND. 

***The extra revisions being made to the policy as part of the Comprehensive Update and Alignment 
for your AML Policy, based on a comparison of your current AML policy with the SEBI Master 
Circular (June 6, 2024), to ensure compliance with the latest regulations, are outlined below:*** 

AML/KYC Policy Updates and Additions  

1. Client Due Diligence (CDD) updates    

- Include updated thresholds for identifying beneficial owners: 
- 10% for companies (current policy mentions it correctly). 
- 15% for partnerships and unincorporated entities (current policy also aligns). 
- Clarify procedures for trusts, ensuring details of settlors, trustees, and beneficiaries with 10% or more 
interest are maintained and verified. 
- Mandate registration of non-profit organization clients on the DARPAN portal and retain records for five 
years post-closure. 
- Expand to ensure periodic updates for all high-risk clients and enhanced due diligence for high-risk 
jurisdictions (not explicitly mentioned in the current policy). 
 
2. Risk-Based Approach updates    

- Enhance risk assessment parameters: 
- Include monitoring for FATF 'increased monitoring' and 'high-risk jurisdictions.' 
- Specify additional checks for politically exposed persons (PEPs) and CSCs (Clients of Special 
Categories). 
- Include references to FATF public statements for identifying high-risk jurisdictions. 
 
3. Monitoring Transactions updates    

 - Enhance criteria for transaction monitoring: 
- Clearly specify thresholds and internal systems for generating alerts. 
- Introduce documentation for unusual patterns, including source of funds. 
- Expand the policy to specify automated tools and ongoing monitoring measures (missing from the current 
version). 
 
4. Record Keeping updates    
 
- Confirm the retention of: 
- All transaction records for five years from closure. 
- Records related to suspicious transactions until investigations are resolved (aligned with SEBI). 
- Introduce requirements for maintaining audit trails and ensuring records support prosecution. 
 
 
5. Suspicious Transaction Reporting (STR) updates    

- Emphasize confidentiality requirements to prevent tipping off clients. 
- Include provisions for reporting abandoned transactions and attempted suspicious transactions to FIU-
IND. 
 
6. Section 12A Compliance (WMD Act) updates   

- Add a section detailing compliance with Section 12A of the Weapons of Mass Destruction Act, including 
freezing accounts/assets and reporting to FIU-IND. 



 
7. Training and Awareness updates updates    

- Broaden training programs for specific roles, such as compliance, front office, and risk teams. 
- Include investor education programs to sensitize clients about AML requirements, including suspicious 
transaction reporting. 
 
8. Designation of Officers updates    

- Ensure clarity on responsibilities of the Principal Officer and Designated Director as per SEBI's 
guidelines. 
Alignment: 
- Validate that the Designated Director is formally authorized by the Board and their contact details are 
updated with FIU-IND. 
 
9. Use of Technology updates    

- Leverage technology for name screening against UNSC lists and sanctions, as well as for client 
onboarding (not specified in the current document). 
 
REVIEW OF PMLA/CFT PROCEDURES The policy shall be reviewed from time to time as and when 
required by the Management and also implement the change after any change in the Anti-Money 
Laundering Act 2002 or change in any other act, bye-lows, rules, regulations of SEBI, CBI or in any 
statutory and regulatory government department related to or affect to this. 
 
***Note: - This policy has been considered and adopted by the board of directors of the company as per  
their meeting held on 10-07-2024. 
 
 
Thanking You 
Yours Faithfully 
Sd/- 
Siddhant Mantry 
(Director) 


